CVSHRM BENEFIT FOR PERSONAL DEVELOPMENT
	


OVERVIEW STATEMENT:  CVSHRM wants to encourage and assist members to improve their educational qualifications in subjects and fields of study which are directly related to their current jobs/roles, operations, activities, and objectives; and which will place the member in a position to improve their job performance and professional development.  The purpose of the Program is to provide financial assistance to members who take educational or personal development courses on a voluntary basis for self-improvement.  

ELIGIBILITY AND GUIDELINES:
1. All dues paying current CVSHRM members when they enroll as well as when the course is completed.  

2.  To be eligible, you may enroll only in personal development programs which meet at least one of the following requirements:

- They are job-related; that is, they will tend to improve job performance in   

   their current job, or 

- They will help to prepare you for future assignments with the Company for  

   which you might reasonably be expected to qualify, or 

- They are part of a curriculum leading to a degree in a field that is job related.
- They are accredited by either HRCI or SHRM. 
3. CVSHRM will provide reimbursement in the amount of up to $250 per member of the tuition, registration, testing, and other mandatory fee expenses upon completion of the course. Reimbursement will not be made transportation or travel expenses. 

4. Limitation: Personal Development approvals will be limited to once per year per due paying member.




	


APPROVAL & REIMBURSEMENT PROCEDURES:
1. To be eligible for reimbursement, all applications must be completed and have proper approval before the course(s) or development begins. Tuition Reimbursement Application must be submitted to an approving CVSHRM BOARD member at least two weeks before registration and/or course offering.  From there, the President (or President-Elect) of the CVSHRM Board will approve the application. 

2.
After approving the application, the application will be brought in front of the CVSHRM board during the monthly Board meeting for a vote of final approval.  Approval of courses and programs will be at the discretion of CVSHRM Board (upon a majority vote at the monthly CVSHRM Board Meeting).  
3. 
The cost of courses will initially be paid by the CVSHRM member.
4. Upon completion of the course work, the CVSRHM member must submit to the CVSHRM Board tuition receipts and evidence of completion of courses within 30 days after completion date.

5. CVSHRM will reimburse the CVSHRM member for educational cost in accordance with the provisions of the program (up to a maximum of $250 per member).
CVSHRM has the right to make changes and/or adjust this program as it deems necessary by the board at any time.  Any approved personal development applications during those times will still be honored through completion by the board and member.  For more information and application, email cedarvalleyshrm@gmail.com.
